
Entering Grades in PeopleSoft 

Go to:  http://www.kctcs.edu  
Enter your PeopleSoft UserID and Password 
 

 
 
Select: Curriculum Management 
Select: Grading 
Select: Grade Roster 
Enter the Class Number (if you know it) and select “Search” 
or 

 
 
Select “Search” for a list of all Area 5 classes 
The following screen should be displayed: 

 
Select “Grade Roster” 
 

Enter FRS 

Enter Term Code (click on magnifying 

glass to see list) 

Enter ECTC 



The following list will appear: 

 
 
Enter A, B, C, D, or E for student grades.  Students not attending class will receive an “E” 
Select “Grade Roster Type” at the bottom of page. 
On the next screen, select “Approved” from the drop down box and then “Post” 
 

 
You will get a page showing that the grades have been “Approved” and “Posted” 

 


